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Application form

Service providers assistance with certification

Congo Basin Program

Please fill out this form using a computer. After printing, please initial every page and sign the last page mentioning your name, function at the organization and the date.

A. Organization details
	Name organization
	

	Contact person
	

	Address
	

	Postal address
	

	Postal code/ city
	

	Country
	

	E-mail address
	

	Telephone number
	

	Mobile
	

	Fax
	

	Website
	


B. Services
Please tick the box of the service(s) you are interested in providing.

	A
	Pre-audit


	

	B
	Main audit


	

	C
	Reduced Impact Logging training


	

	D
	Consultation framework between concession holder and local community 


	

	E
	High Conservation Value Forest assessment 


	

	F
	(Semi-) commercial partnership between concession holder and local community 


	

	G
	Advice on supply chain optimization 


	

	H
	Social training 


	

	I
	Internal audit and expert advice

	


For every box ticked, please give a brief description of the service and the way it will be provided.
	Service
	

	Number of days it consumes 
	

	Number of experts involved
	

	Give a brief description of the service, please


	How is the service structured?


	What will be the result after service deliverance?


	Are there any guarantees given?


	What is unique about the way the service is provided by your organization?


	If you have any additional comments, please state them here.



	Service
	

	Number of days it consumes 
	

	Number of experts involved
	

	Give a brief description of the service, please



	How is the service structured?



	What will be the result after service deliverance?


	Are there any guarantees given?



	What is unique about the way the service is provided by your organization?



	If you have any additional comments, please state them here.




	Service
	

	Number of days it consumes 
	

	Number of experts involved
	

	Give a brief description of the service, please



	How is the service structured?



	What will be the result after service deliverance?


	Are there any guarantees given?



	What is unique about the way the service is provided by your organization?



	If you have any additional comments, please state them here.




C. Financial proposal in euros (€)

For every service, the service provider shall give an indication of the costs, or a range of costs, involved for any particular service (total amount and break-down of the costs). It shall take into consideration the ranges as specified for each of the services where prices shall be stipulated per hectare or per concession, depending on the subject (see section 3 of tender instructions).
D. Declarations

1. Sign the competition compliance policy of IDH, see « Annex 1 ».

2. Sign the communication plan, see « Annex 2 ».

3. Submitters that are individuals have to add a certificate of good conduct. NGO’s or consultancies have to add a certificate of good conduct of the (general) director, mark as  («Annex 3»).
E. Track record
Please add a list of project experience classified by service and mark this list as ‘Annex 4’.
F. Résumés 

Give a short presentation of the organization. Mark it as « Annex 5 ».

Please add the résumés of individuals that will/ may be executing one or more of the services. For every résumé, please indicate which service(s) will/ may be executed by that particular person. Mark the résumés as ‘Annex 6’.

G. Submission

Please submit your application per e-mail indicating "Tender_<name organization>" in the subject to: p.westerlaan@congobasinprogram.com. Deadline for submission is 21 June 2013. 
Annex 1 Competition Compliance Policy IDH

Congo Basin Program
COMPETITION COMPLIANCE POLICY

IDH has as its objective the promotion and enhancement of sustainable trade. These objectives are achieved by providing a platform where NGO's, governments, companies and trade unions can meet and by setting up programs to promote and support sustainable trade. 

This Competition Compliance Policy governs the conduct of the Participants to IDH Programs. IDH expects all Participants to comply with the Policy and not to prejudice any of the aims or activities of IDH by any departure from it. IDH and all Participants to IDH Programs are committed to full and fair competition, and IDH's Programs and activities shall not be used in any way inconsistent with relevant competition laws. In order to promote the compliance with these laws, IDH had adopted this Competition Compliance Policy in which the basic rules for competition compliance are set out. Because of the importance of preventing competition law violations, both in the interest of IDH, all Participants and in the general interest, IDH considers acceptance of and compliance with this Policy a condition for participation to IDH's Programs. Participants who fail to comply with this Policy may be excluded. 

Because Participants to IDH's Programs may be active in several jurisdictions all over the world, this Policy is based on the strictest standards. Participants, however, remain responsible for conferring with their own respective legal counsel for specific competition law advice, especially country or jurisdiction-specific advice. 

1. General

Meetings of competitors under the guidance of IDH are not prevented by competition law. However, Participants must not use the forum provided by IDH in order to coordinate their commercial activities. Each IDH member must exercise its independent business judgement in pricing its products and services, dealing with its customers and suppliers, and choosing markets in which it will compete. Any activity that could create even the appearance of a restriction or distortion of competition must be strictly avoided. 

2. No anticompetitive Agreements or Understandings

Neither IDH nor any Program, conference or activity of IDH shall be used for the purpose of bringing about or attempting to bring about any agreement, understanding or concerted practice, written or oral, formal or informal, express or implied, among competitors regarding:

· prices, premiums, discounts, or other financial terms or conditions;

· market shares and sales territories;

· output and sales;

· commercial details concerning individual customers or suppliers; 

· cost and demand structure;

· investment and marketing plans;

· bidding or refraining from bidding;

· credit conditions or any other terms or conditions of sale;

· exclusionary practises.

IDH shall not induce or tolerate any discussions or any exchange of commercial information for the purpose or with the probable effect of:

· increasing, maintaining or stabilizing prices and other commercial terms or conditions offered to customers;

· reducing competition with respect to the range, quality or specifications of services offered to customers;

· promoting agreement among competitors with respect to their commercial purchases, including the selection of products or services for purchase, the choice of supplier and the prices they will pay for products or services.  

3. No discussions on Competition Sensitive Issues

No IDH conference or activity shall include discussions or dissemination of information among competitors regarding competition sensitive issues. In no case shall Participants discuss or disclose information to each other on their individual prices, rates, discount, or other financial and commercial terms and conditions, for any current or prospective products. Neither shall competition sensitive issues be discusses, including Participants' financial performance, individual information on any Participants' costs, product specifications, anticipated products or individual customer information. 

This prohibition does not cover such information that at the time of discussion has been made publicly available in a legitimate manner, historic information that is at least over one year old, information aggregated by an independent third party or IDH in a way that does not provide Participants the possibility to identify what part of the information applies to an individual company. 

4. Publications and Reports

Papers published by IDH or presented in connection with IDH Programs should not discuss or refer to prices, premiums, or any financial terms and conditions of Participants. 

5. Participation in IDH's Programs

IDH will not arbitrarily or unreasonably exclude companies or entities from participation to IDH Programs, nor from being present at IDH conferences.  
6. Standardization or quality seals

IDH may promote the adoption of common standards or quality seals, unless the adoption of such has the purpose of restricting competition. If the adoption of a common standard or a quality seal has the effect of restricting competition, such an agreement needs to be scrutinized by legal counsel in order to ensure that the standardization agreement or the adoption of the quality seal is in conformity with competition law. All companies must be able to qualify for such a standard or quality seal. 

7.  Meetings

If an IDH meeting involves practices contrary to this Policy, IDH will terminate the meeting or discussion immediately. A Participant should invite IDH to terminate the meeting if the Participant feels that the Policy has been or is in danger of being breached. 
Sign for approval:

Company:

Date:
Annex 2 Communication plan

1. The two Parties are authorized to communicate publicly on their collaboration in the framework of the Congo Basin Program. This right of communication does not concern more than the fact that the service provider participates in the program and the services the service provider can offer in the framework of the Congo Basin Program. All other information concerning the application to the program remains confidential and cannot be communicated untill after prior agreement of the two parties.

2. In every publication the complete name of the program (Congo Basin Program) has to be used when is mentioned for the first time. After, the abbreviation CBP can be used. Similarly, the name IDH (Sustainable Trade Initiative) have to be written completely at first use, after the abbreviation IDH is enough.

3. The logo ‘Powered by IDH’ always have to accompany the communication about the Congo Basin Program as well as the CBP logo. The preferred position of the IDH logo lower right corner of the page.
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The minimal dimensions of the IDH logo and the CBP logo are 30 % of the original image.
4. A link to the CBP website have to be included : www.congobasinprogram.com. For IDH a website link is voluntary : www.idhsustainabletrade.com. 

Signature for approval :

Organization :

Date :
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